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1. O0mue nmoJ1oKeHUS

1.1. Hacrosiee moioKeHrue periiaMeHTUpyeT aeaTebHocTh ondmuoreku MKOY HOIIL-JIC SMP
(maee — oOpazoBaTeabHASI OpPraHU3AIINA).

1.2. Hacrosimee moNOXEeHUE pa3paboTaHO B COOTBETCTBUU ¢ DepepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O0 obpazoBanuu B Poccuiickoit ®denepanum», mpukazoM MUHKYIBTYpHI
Poccun ot 08.10.2012 Ne 1077 «O06 yrBepknenun Ilopsimka ydera TOKYMEHTOB, BXOASIIMX B COCTaB
oubnoreuHoro ¢poxHaa» ¢ yuerom nuchMa MunoOpasoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O
[lpumepHOM TONIOKEHHH O OMOMMOTEKE O00IIe00Pa30BaTEILHOTO YUPEKICHUN», METOINYeCKHX
pexomenpanuii ®I'BHY «HIIb um. K.JI. Ymuckoro» ot 31.05.2017.

1.3. bubnmoteka sBIsSETCS CTPYKTYPHBIM IOApa3elicHHeM O0pa3oBaTeIbHON OpraHu3allny,
CO3JIaHHBIM B IEJSIX OOECTeYeHHs IMpaBa YYACTHUKOB 0Opa30BaTEIBHOrO Mpollecca Ha OecruiaTHOe
MOJIb30BaHKUE OMOIMOTEYHO-HH(DOPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlops0K TOJTE30BaHUsI ICTOYHUKAMU WH(OPMAIINY, TIEPEUEHb OCHOBHBIX YCITYTH YCIOBHS UX
MPEIOCTABJICHUS OTPEACISAIOTCS HACTOSIIUM TOJOXKEHHEM O OMOIMOTEKEe W MPaBUJIAMH TTOJIb30BaHUS
OMOIMOTEKOH, YTBEPKICHHBIMU PYKOBOJIHUTENIEM 00pa30BaTEILHOM OpraHU3aIliy.

1.5. Opranmzanusi 0OCITy)KMBaHHS YYaCTHHKOB OOpa30BaTEIBHOIO Mpollecca MPOU3BOIUTCS B
COOTBETCTBHMM C TIPaBWJIAMH TEXHUKA O€30MaCHOCTH W TMPOTHBOIMOXKAPHBIMU, CAHHTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMHU.

2. Hean, 3axaun, pyHKIUH OUOTHOTEKH

2.1. llenmn OUOMMOTEKH COOTBETCTBYIOT IIENISIM OOpa30BaTENbHONW OpPraHM3AllMM M BKIIOYAIOT B
ceOs B TOM uucie: (GopMupoBaHUE OOIIEH KyJIbTYpbl JUYHOCTH OOYyYaroIIMXCs Ha OCHOBE YCBOCHHMS
00513aTEIFHOT0 MUHUMYMa COZAEpKaHusI 001Ie00pa30oBaTeIbHBIX MPOTPaMM, WX aJaNTalusl K KU3HH B
o0miecTBe, CO3JaHME OCHOBBI JUIA OCO3HAHHOIO BBIOOPAa W TOCIEAYIOIIEr0  OCBOCHHS
poeCCHOHAFHBIX 00pa30BaTENBHBIX TMPOTPaMM, BOCHHTAHUE T'PaXXITAaHCTBEHHOCTH, TPYAOIIOOHS,
yBOXEHHMS K TpaBaM M cBOOOJaM uYelloBeKa, JIIOOBM K OKpykaromei mnpupone, Poaune, cembe,
(dhopmupoBaHKe 370pOBOTO 00pa3a KU3HMU.

2.2. 3agayamMu OUOITMOTEKH 00pa30BaTEIbHOM OpraHu3aluy SBISIOTCS:



e ObecneueHne yuacTHUKOB 00pa30oBaTeNIbHOTO Mpoliecca JOCTYNOM K MH(pOpMaIiu, 3HAHUSIM,
UAESM, KYJIbTYpHBIM IIEHHOCTSIM TOCPEICTBOM HCIIOJIB30BaHUS OHOIMOTEYHO-HH()OPMAITHOHHBIX
pecypcoB 00pa3oBaTeIbHON OpraHU3alyy;

e [IpuBnedyenne oOyyarouMxcs K CHUCTEMAaTHYECKOMY YTEHHIO Y4YeOHOM, XYHO0>KE€CTBEHHOM,
HAYYHO-TIOMYJISIPHOM JIUTEPATYPHI,

o CojeiicTBHE Pa3BUTHIO TO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00yUaromuxcs;

o O0yueHue ocHOBaM OMOIMOTEUHO-OMOIMOTpadUecKoi rpaMOTHOCTH;

e CozeiicTBUE MENaroruyeckuM pabOTHUKAM B MOAOOpPE HAYYHO-METOAMYECKON JUTEpaTypHl,
MH(OPMUPOBAHKUE O HOBBIX MOCTYIUICHUAX B OMOIMOTEYHBIN (OH];

o CoBepIICHCTBOBAaHUE TPEIOCTABISIEMBIX OMOJIMOTEKOW yCIYr Ha OCHOBE BHEIPEHHS HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTHMH M KOMIbIOTEPU3ALMH OUOIMOTECUHO-UH(POPMALMOHHBIX HPOLECCOB,
dhopmupoBanre KOMGOPTHONU OMOIMOTEYHOM CPEIBI.

2.3. bubnroTreka BBHIMOTHSET cleAyIoue (yHKIHN:

2.3.1. ®opmupyer ¢GoHa OUOIMOTEUYHO-WH(POPMALMOHHBIX PECYpPCOB  00pa30BATEIBLHOM
OpraHu3aluy;

o KommuiekTyeT OCHOBHOM (OHJ Y4eOHBIMH, XYAOXKECTBEHHBIMH, HAayUYHBIMH, CIPaBOYHBIMHU,
MEarorHueCKUMH U HayYHO-TIOMYJIIPHBIMU IOKYMEHTAMHU,;

e YUacTByeT B KOMIUIEKTOBAaHUHU CHEIUAIU3UPOBAHHOTO (OHIAa Yy4yeOHHMKAMH U3 4YHUCIIa
BXOJSIIUX B (peiepasIbHbII MepeueHb Y4eOHUKOB, JOMYIICHHBIX K MCIIOJIb30BAaHUIO TMPU pealln3aluu
HMMEIOIUX TOCYIapCTBEHHYIO AaKKpPEAUTAlUI0 O00pa30BaTEIbHBIX MPOTpaMM HauajIbHOro O0OIIero,
OCHOBHOTO 00IIIeT0, cpefHero oduiero oOpa3oBaHusl, U y4eOHBIMU MOCOOMSIMH, TOMYIICHHBIMH K
MCIIOJIb30BAHUIO MIPH pean3alii YKa3aHHBIX 00pa30BaTEIbHbBIX IPOTPAMM;

e AKkymynupyeT (OHA TOKYMEHTOB, CO3JaBacMbIXx B 00pa30BaTEIbHON OpraHU3aIiH
(myOonmukanmii ¥ pabOT MMemaroroB 00Opa3oBaTEIbHOW OpraHW3alWH, JY4YIIMX HAyIHBIX paboT U
pedeparoB ydammxcs u zip.);

e OcymiecTBiseT pa3MelIeHHe, OPraHU3aIUI0 U COXPAHHOCTh JJOKYMEHTOB,

e Opranm3yeT W BEICT CHPABOYHO-OMOJIMOrpadUuecKHid ammapat: Karajord (andaBUTHBIH,
CHCTEMAaTHUYECKHIi), KapTOTeKH (CHCTEMAaTHYECKyI0 KapTOTEKy CTaTeid, TeMaTHYECKHUE KapTOTEKH),
AJIEKTPOHHBIN KaTajor, 0a3bl JaHHBIX 1O MPO(UII0 00pa30BaTEIbHOIN OpraHU3aIHH.

2.3.2. OcymectBuser auddepeHupoBaHHoe OHOIMOTEUHO-UH(POPMALIMOHHOE OOCITYKHUBaHHE
o0yJaronmxcs:

e [Ipenocrapnser HHPOPMAIMOHHBIE PECYPCHI HA PA3IUYHBIX HOCUTEIIAX;

o Opranuzyer o0Oy4eHHe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO TTOJIb30BATENs ¥ MOTPeOUTEs
nH(pOpMaIiY, COACHCTBYET UHTETPAIlMN KOMIUIEKCA 3HAHWM, YMEHHI U HaBBIKOB paOOTHI C KHUTOM U
uHpOopManueH;

e Oka3piBaeT MHGOPMALMOHHYIO MOAJEPKKY B PELICHUM 3a7ad, BO3HUKAIOIIUX B Ipoliecce
y4ueOHOM, caM000pa30BaTeIbHON U TIOCYTOBOM JEATEILHOCTH O0yUYaOIIUXCS;

e Opranuszyer MaccoBble MEpOIPUATHUS, OPHEHTUPOBAHHbIE Ha pa3BUTHE oOWEH
YUTATENLCKOW KYJIBTYPBI IMIHOCTH;

e ConelficTByeT NefaroruyeckuM pabOTHHKAM B OpPraHM3allid 0Opa3oBaTEIbHOIO Mpolecca M
ocyra 00 yJaroIIuxcs.

2.3.3. OcymectBuser auddepeHupoBanHoe OHOMMOTEUHO-UH(DOPMALIMOHHOE OOCITYKHUBaHHE
MeTarOrMueCcKuX pabOTHUKOB!

e BrisiBisier uH(pOpMalMOHHbIE TOTPEOHOCTH U YIOBJIETBOPSIET 3ampochl, CBA3aHHBIE C
o0y4eHHeM, BOCITUTAHUEM 00 YyJarOIIIXC S,

e ConeiicTByeT NpoQeccHOHATbHON KOMIETEHIIMH IearoroB, MOBBIIIEHUIO KBaJIW(UKALUH,
MIPOBEICHUIO aTTECTAIINY,

e OcymiecTBisieT TeKymiee nHpopMupoBaHue (qHH MHOpMANKHU, 0030pbl HOBBIX MOCTYILICHUN
U yOJIMKAIHi);



e CriocoOCTBYeT NPOBEACHUIO 3aHATUH 1O (OPMUPOBAHUIO HHGPOPMALMOHHOM KYJIBTYPHI
oOyJaromuxcs, sBIseTcs 0a30d s TPOBENEHUS TPAKTHUECKUX 3aHATHH 1O pabore ¢
MH(POPMAIIMOHHBIMH PeCYpCaMH.

2.3.4. Ocymectriser auddepeHupoBaHHOoe OHOIHOTESYHO-HH(DOPMAIIMOHHOE OOCTYKHBAHHE
poauTeneit (3aKOHHBIX MPEJICTABUTEINICH) 00YUAIOIINXCS:

o YIIOBNETBOPSIET 3ampOCHl IONB30BAaTeNei M WHPOPMHPYET O HOBBIX IOCTYIJICHHAX B
O6ubIMoTEKY;

e KoHCYynbTHPYET [0 BONPOCAM OpraHU3aluU CEMEMHOI0 YTEHUS, 3HAKOMUT ¢ HHPOpMaIeil mo
BOCIIMTAHHUIO JIETEH;

e KoHCynbTHpYET 1O BOIpocaM yueOHBIX U3AaHUM sl 00ydaroImuxcsl.

3. Opranusanus 1esiTeJIbHOCTH OMOJINOTEKH

3.1. OO6mee pyKOBOACTBO MACATEIBHOCTHIO OHOJMOTEKH OCYIIECTBISAET PYKOBOJIUTEINb
o0pa30BaTeIbHOI OpraHu3alty.

3.2. HemnocpencTBEHHOE pPYKOBOACTBO OHOJIMOTEKOW OCYIIECTBIISIET MeAaror-0u0InoTeKaps,
KOTOPBIN Ha3HAYaeTCsl pyKOBOJAUTENIEM 00pa30BaTEIbHON OpraHU3alHu.

3.3. Ilemaror-6u0nmoTeKkappr HECET OTBETCTBEHHOCTh B TIpeleiaX CBOEH KOMIETCHIIMH 3a
OpraHMU3aIHI0 U Pe3yJbTaThl JEATEIbHOCTH OUOINOTEKH.

3.4. 3asenyroumii = O6uOnMoTeKOM  paspabaThiBaeT M IPEACTABISET  PYKOBOAMTEINIO
0o0pa30BaTesIbHOI OpraHu3aluy Ha YTBEPKIECHUE CIEAYIOUINE TOKYMEHTHI:

e [Tonoxxenue o OMOIMOTEKE, MIPaBUIIA MTOJIB30BaHUS OMOINOTEKOM,

e [111aHOBO - OTYETHYIO JJOKYMEHTAIHIO.

3.5. B coctaB OMOIMOTEKN BXOAMT:

e A00HEMEHT;

e YU TAJILHBIN 347,

e OTJICTT YYEOHUKOB;

e 0T/1e7 HH(OPMAITMOHHO-O0nbIMorpaduyeckoit paboTsl,

e GOHJI U CIEIIMATTU3UPOBAHHBIHN 3aJ1 pabOThI C MYJIBTUMEIUWHBIMU U CETEBBIMU JOKYMEHTaMU,

e ME/IMAaTeKA.

3.6. bubnuoreyHo-uHGOPMAIIMOHHOE OOCITYKHBAHHE OCYIIECTBISIETCS B COOTBETCTBUU C
TUTaHaMH paboOTHl OMOTMOTEKN M PEXKUMOM PabOThI 00pa30BaTEIBHON OpraHU3aLINH.

3.7. bubnuorexka B mpaBe MNPEAOCTaBIATh IUIATHBIE OHOIMOTEYHO-MH(POPMAIMOHHBIE YCIYTH,
nepeueHb KOTOPBIX OMPEIeIseTCs] YCTaBOM 00pa30BaTeIbHONM OpraHu3aIiy.

3.8. Pexxum paboThl OMOIMOTEKH OMpENesIeTCS TUPEKTOPOM C YYETOM peXuMa paboThl
oOpa3oBaTesbHOM oprarm3aruu. OUH pa3 B MeCSI] IPeIyCMaTPUBACTCS CAHUTAPHBIN JICHb, B KOTOPBIT
oOcyXKHBaHHE MOJIb30BATENEH HE TPOU3BOIUTCS.

4. YyeT NOCTYIJIeHNSI U BHIOLITHSI JOKYMEHTOB 0M0IM0oTe4YHOro gonHaa

4.1. [Tpuem n1OKyMEHTOB B ()OH/I OMOIMOTEKH BKIIIOYAET CIETYIOIINE ONEepPaIliu:

e CBEpKa MOCTYIUICHUI C MIEPBUYHBIM YYSTHBIM TOKYMEHTOM (HaKIIaJHas, aKT), BKIHOYAIOIINM
CIIMCOK TIOCTYNHBIIUX JOKYMEHTOB,

e COCTABJIEHHE NEPBUYHOIO YYETHOTO JOKYMEHTa Jis MOCTYIUICHHH ©e3 CONMpOBOIUTENHbHON
JTOKYMEHTAIHH;

e pEeruCTpalusi MOCTYNUBIIMX JOKYMEHTOB B PErHCTpax CyYMMapHOro, TIpYyNIIOBOIO
uaauBuayansaoro yaera (TOCT 7.0.93-2015 «bubnuoreunsiii hou. TexHomorus GopMHUPOBAHUNY).

4.2. Ilpu NOMOJHEHUH OCHOBHOTO OMOIMOTEYHOro (hOHJIAa HEOOXOAUMO COOMOAATh TPeOOBAHUS
@enepanpaoro 3akona ot 25.07.2002 Ne 114-03«0O mpOTHBOACHCTBHM  IKCTPEMHCTCKOM
NesITeIbHOCTH». JIOKyMEHTBI, BKIIOUEHHBIE B IepedYeHb SKCTPEMUCTCKUX MaTepHallOB, MPHOOpPETaTh
3aIperneHo, PH BBISIBICHUN UX B (POH/IE — U3BIMATh U3 JIOCTYTIA.

4.3. Yuer u 06paboTKa TOKyMEHTOB OMOIMOTEYHOTO (POHAA.



4.3.1. Yyer u o0OpaboTka JOKYMEHTOB OCHOBHOIO (DOHJA OCYILECTBIIETCS HHIMBHYaJIbHBIM
crioco6oM. CBeieHHsI O TIOCTYNHBIIUX MEYATHBIX JOKYMEHTaxX BHOCATCA B «KHUTY cymMMapHOTo y4era
JOKYMEHTOB OCHOBHOTO (hOH1a».

[MocTynmuBmMM JTOKyMEHTaM TPHCBAWBAIOT HMHIWBUAYAJIBHBIH PETHCTPAMOHHBIA  HOMEP
(MHBEeHTApHBII HOMEP WM WHOW 3HAK, MPUHSTHIA B KAUYECTBE PErUCTPALOHHOIO HOMEpa, CHCTEMHBII
HOMED JIJIsl AJIEKTPOHHBIX JJOKYMEHTOB) U IIH(P XpaHCHUSI.

Perucrpaunonnsle Homepa M IIU(PBl OTMEYAIOT B PETUCTpax HHAMBHUIYAIbHOIO Yydera
JOKYMEHTOB—MHBEHTAPHON KHHUT'E, KAPTOTEKE PETUCTPALINH Ta3eT, )KYPHAJIOB, YIETHOH 0a3e TaHHBIX.

Bece osx3emmusippl NpUHATBIX M3AaHuM  mremnentororcs. Illtemnens ¢ HauMeHOBaHHMEM
0o0pa30BaTeNIbHON OpraHu3aluy JOJKEH OBITh MPSMOYTOJbHOM (DOpPMBI, pa3MepoM HE OOJIblIe YeM
1,5%x4 cMm.

[ITemnens craBUTCS Ha 00OPOTE THUTYJIBHOTO Jikcta (MIPU OTCYTCTBHUHM THTYJIBHOTO JIUCTa—HA
NepBO CTpaHMIIE TEKCTA IO/ 3ariaBuem), Ha 17-if cTpaHMIle OATEKCTOM B JIEBOM HW)KHEM YTy M Ha
o0opoTe Kaxaoro mpuiaoxeHus. Ha Opomropax u KypHaiax IITEMIIeTh CTAaBUTCS TOJIBKO Ha OOJOXKKE
WJIM Ha IIEPBOU CTPaHULIE TEKCTA.

CocrtaB ocHOBHOTO (oHAAa (PUKCUPYETCS B KapTOUYHOM aji(paBUTHOM KarTajore, B JJICKTPOHHOM
6a3e JaHHBIX OMOJIMOTEKH.

43.2. Yuer m o00paboTka crenuanu3upoBaHHoro ¢Gouga. Crenuanu3upoBaHHBIN  (QOHT
YUUTBIBACTCSA U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEUHOTr0 (hOHA.

VY4yer JOKyMEHTOB CHELMAIM3UPOBAHHOIO (OHAA, KaK MHOIO’K3EMIUIIPHON JIMTEpaTypBhl,
OCYILECTBISETCS TPYIIIOBBIM CIIOCOOOM U OTpakaeTcsi B «KHHUre cyMMapHOro y4yera yaeOHOro (oHma»
U B KapTOTEKE PErMCTPALIMOHHBIX KapTOUeK.

Ha xaxxmoe HanMMeHOBaHHME IOKYMEHTOB CIIEHUAIM3UPOBAHHOTO (DOHIA 3aBOJIUTCS OTHEIbHAS
yueTHas kaprouka. Kaprouku ¢ Gubauorpapuueckum onvcaHueM U3AaHUN yYeOHMKOB pacCTaBISIOTCS
B YUETHYIO KapTOTEKy IO Kj1accaM, a BHYTPH KJIACCOB—TIO andaBuTy (paMuinii aBTOPOB HIIU 3arjIaBUU.
JU1s KOHTPOJISL 32 COXPAaHHOCTBIO YUETHBIX KapTOYEK OHU pErucTpupyrorcs B «KypHane perucrpanuu
YUYETHBIX KapTOUEK YUCOHUKOBY.

TexHnuueckas 06paboTKa JOKYMEHTOB IPEyCMaTPUBAET CIEAYIOLIUE ONepaLiH:

e IPOCTABJICHUE HA KAKJIOM JOKYMEHTE HITeMIIeNss OMOIMOTEKHM B COOTBETCTBUHU C ITYHKTOM
4.3.1 HacTOALIErO MOJIOKEHUS,

e YCTAHOBJICHUE CPEJCTB 3alIMThl OT yTpaThl (MAarHUTHBI HAaTYMK, PaJUO-YUIl, MHOW BH]
MapKHPOBKH);

e I3TOTOBJICHWE W NPUKPEIUIEHHE K JOKYMEHTy macropTa ydeOHuka. Ilacmopt yueOHmKa
IPUKJIEUBAETCS Ha MOCJIeAHeN cTpaHuLe YdeOHUKa. 3aroIHAeTCs IPH Bbl1aye YUTATEIIO.

VYder cnenuanu3upoBaHHOTO (OHAA TMPerycMaTPUBACT OTPAKEHHWE €ro COCTaBaB CIIPAaBOYHO-
oubmorpadudeckom anmnapare OMOIMOTEKH, B TOM YKCIIC B 3JIEKTPOHHOM 0a3e JaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOH/IA.

4.4.1. TlpuuuHbl, MO KOTOPHIM JOKYMEHT MOXXET OBITh BBIBEJIEHHHM COCTaBa OMOIMOTEYHOIO
¢doHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, NE(EKTHOCTh, YCTApEIOCTh MO COAEPIKAHUIO, YTPATy.
Hckmrouenne JOKyMeHTa U3 OuOIMoTedyHoro ¢oHJa NpPOBOJUTCS HAa OCHOBAaHMM aHalW3a COCTaBa
6ubanoreyHoro (hoHaa U pe3yabTATOB €TI0 IPOBEPKHU.

4.4.2. lTlog BeTXOCThIO JOKYMEHTAa IIOHMMAIOT pe3ylIbTaT €CTECTBEHHOI'O CTapeHus WU
(u3MYecKoro u3HOca JOKyMEHTA.

4.43. Tlog nae@eKTHOCTbIO JOKyMEHTa TIOHUMAlOT YacTHMYHYI0 WM TOJHYIO yTpary
IKCIUTYaTAIMOHHBIX KAUYECTB JOKYMEHTA B PE3YJIbTATe BHEITHETO BO3ICHCTBUSI.

4.4.4. Tlox ycTapenocTbl0 IO COACPKAHUIO MOHUMAIOT TOTEPI0 AKTYaJIbHOCTH TEMAaTHKH,
MOJITBEPKIAEMYI0 OTCYTCTBHEM CIIpOCa YHTATeNlel, HEBOCTPEOOBAHHOCTHIO B TIEpEepacIpeieICHH U
peanu3aum.

4.4.5. llon yTpaToil TOKyMEeHTa MOHUMAIOT €ro OTCYTCTBHE B (OoHJE OMOTMOTEKH MO MpUYUHAM
NOTepH, XWIICHUS, OCICTBUI CTUXUHHOTO, TEXHOTEHHOr0 (B TOM 4YHCIIE XaKEPCKOH aTaku



HEBOCCTAHOBHUMOT'O COOs 3JIEKTPOHHOTO ~ O0OPYIOBaHUWsI) WM  COIMAJIbHOIO  XapakTepa, IO
HEYCTaHOBJICHHOW ITPUYMHE.

4.4.6. Ilpomecc wuCKIIOYEHHS JOKYMEHTOB U3 (oHma OMOIMOTEKH OCYLIECTBIsSETCS B
cootBeTcTBUM ¢ [lopsakoM ydera JOKYMEHTOB, BXOASIIMX B cocTaB OubianoreyHoro ¢oHna,
YTBEP)KIEHHBIM Mpuka3zoM MuHkynbsTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOJIMOTEUHOTO (DOH/IA MPOW3BOIUTCS B PE3yIbTaTe MX CITHCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOAMUTENIEM 00pa30BaTebHOM OpraHu3aluy.

4.4.8. YrTunuzamus CIHCAHHBIX JOKYMEHTOB OWMONHMOTEYHOTO (OHAAa TIPOU3BOAUTCS B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5. [IpoBepka 10KyMeHTOB OMOIHOTEHYHOr0 (POHIA

5.1. TInaHoBasi mpoBepka TOKyMEHTOB OMOIMOTEYHOro (hOHAA MPOBOAUTCS C MEPUOAMYHOCTHIO
OJIMH pa3 B IISATh JIET HA OCHOBaHUHM Ipadyka MPOBEPKH, YTBEP)KICHHOTO 3aBEAYIOIUM OUOINOTEKOM.

5.2. BHemaHoBas MpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (POHIA MPOU3BOAMUTCS B 00SI3aTEIHHOM
HOpsAJIKE:

e IIPY BbISIBIICHUU (DAKTOB XMILEHUS, 3710yIOTPEOICHUS I OPUYU JOKYMEHTOB;

e B CIy4ae CTHUXUHHOTO O€ICTBUSA, MOXKapa WM APYTrUX YPE3BbIUANHBIX CUTYaIlMi, BEI3BAaHHBIX
SKCTpPEMAaJIbHBIMH YCIIOBUSIMU,;

e IPU PEOPTAaHU3ALUH WM JTUKBUAALUN 00pa30BaTeIbHOIN OpraHu3aluu.

5.3. Ilo uroram MpPOBEPKHU 3aBEAYIOIIMIA OMOIMOTEKOH COCTABISACT aKT, IMOANKMCHIBACT U XPAHUT
ero B OMOJIMOTEKE B TEUEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIIATYpol aen. Ecnu kakue-To JOKyMEHTBI
OTCYTCTBYIOT [0 HEYCTAaHOBJICHHOW MPUYMHE, TO K aKTy MPHUKIAIbIBAETCS UX CIHUCOK, B KOTOPOM
(UKCUPYIOTCS CBEJICHHUS O KOJMYECTBE JOKYMEHTOB OMOIMOTEYHOro ()OHIA B HAMYUU M KOJHUYECTBE
OTCYTCTBYIOILIUX IOKYMEHTOB, B TOM YHCJIE IO HEYCTAHOBJICHHON MpUYnHe. B akTe Takke yKazbIBaeTCs
HOMEp U J1aTa aKkTa IpeblIyleil IPOBEPKHU.

5.4. Bo BpeMs pOBEpKH JOKYMEHTOB OMOJIMOTEYHOTO (DOHA paOOTHUKHU OTCIIC)KMBAIOT HAIMUNE
HKCTPEMHUCTCKHX MaTEepPHaIOB, KOTOPHIE BXOJAT B (heAepalIbHBINA CIIUCOK, OMyOIMKOBaHHBIH MHUHIOCTOM
Poccuu Ha cBoew caiire.

Ecnu 3aBenyromuii Ou0IMOTEKON HalWET IKCTPEMUCTCKHIM MaTepuall, TO JOJDKEH OIpPaHUYUTh K
HEMY JOCTYI CO CTOPOHBI MOJIb30BaTENCH.

5.5. Tlpu BBIsIBIEHMHM B Tpolecce NpPOBepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB H
HEBO3MO>KHOCTH YCTAHOBJICHHSI BUHOBHBIX JIUI[ YOBITKU 1O HEIOCTauaM CIHCHIBAIOTCS B COOTBETCTBUU
C IEUCTBYIOIIUM 3aKOHOAATEIBLCTBOM.



